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National Synod of Scotland 

113 West Regent Street,  

Glasgow G2 2RU 

0141 248 5382 

 

Job Description 

  

Job Title                  Ecumenical & Interfaith Officer  

Reporting to       Convenor, Ecumenical and World Church Committee (or equivalent)  

Location Working from home with office base at  

113 West Regent Street, Glasgow, G2 2RU 

Travel Regular travel around Scotland and occasionally across UK 

Working Hours and 
Salary 

Lay person: 37.5 hours, salary range £35,000- £40,000 

Minister: according to the Plan for Partnership 

Terms of 
Appointment 

5 year post, subject to a 1st year and mid-term review 

Job Summary:   
Ecumenical & Interfaith Officer for the United Reformed Church National Synod of Scotland, 
to: 

- Act as a resource and support for existing Ecumenical Partnerships 
- Identify opportunities and encourage the development of further ecumenical 

partnerships within the life of the Synod 
- Play a full part in ecumenical organisations/meetings/initiatives in Scotland 
- Encourage networking amongst the four geographical link areas, and draw up and 

remit for, and train, Ecumenical Champions in each link.  
- Undertake work in conjunction with the wider URC, to provide the Synod with a deeper 

‘theological underpinning’ of its commitment to (a) other churches, (b) other faiths and 
(c) those of no faith. 

  An Eaglais Ath-leasaichte Aonaichte 
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Background: The work of the National Synod of Scotland is determined by Synod supported 
by the Synod’s Planning, Policy and Strategy Committee. The work is guided by the Synod’s 
Aspirations (2009):  

1. Celebrate in our worship and in our living God’s UNCONDITIONAL LOVE as revealed 
in Christ; 

2. respond to God’s love through INCLUSIVE worship 
3. show that the love of God is RADICAL; 
4. continue our JOURNEY towards church unity; 
5. understand, and work with, people of OTHER FAITHS AND NONE; 

6. work for PEACE AND JUSTICE; 

7. act on our concern for all God’s CREATION;  
8. be committed to DEVELOPING our faith both personally and corporately. 

 
The post-holder will be a member of the planned new Synod Team, comprising: 
 

- Moderator 
- Training and Development Officer 
- Transition Champion 
- Children’s Worker 
- Youth Worker 
- Ecumenical and Interfaith Relations Officer 

 
And will work in conjunction with the Synod’s Officers and Committee Convenors. At 
January 2018 these are: 

- Synod Clerk 
- Convenor of Ecumenical and World Church 
- Convenor of Finance and Property 
- Convenor of Pastoral Committee 
- Convenor of Church Life 
- Convenor of Youth and Children’s Work 
- Convenor of Church and Society 

 
Beyond Synod the post-holder will work in conjunction with the URC Secretary for 
Ecumenical & Interfaith Relations 
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Principal responsibilities and duties 
Line Management 

1. Will be line managed by the Convenor of Ecumenical and World Church Committee  
2. Will report to Synod’s Policy, Planning and Strategy Committee, Ecumenical and World 

Church and Pastoral Committees. This will include provision of an annual review and 
assessment of the future work priorities and work programme. 

Ecumenical Relations 

1. Act as a resource and support for existing Ecumenical Partnerships 
 

- Be familiar with each of the Synod’s single and multi-congregation LEPs 
- In conjunction with ecumenical partners, support them in their life and mission, 

including through periodic reviews 
- Guide and support churches in ecumenical procedures, including constitutions, sharing 

agreements and processes to foster partnerships 
 

2. Identify opportunities and encourage the development and deepening of ecumenical 
partnerships within the life of the Synod 

- Be familiar with every URC in the synod and their ecumenical context 
- Visit, lead worship, and offer support and advice to every congregation about 

ecumenical developments 
- Proactively and in conjunction with churches, encourage and support the development 

of ecumenical partnerships  
 

3. Play a full part in ecumenical organisations/meetings in Scotland and within the URC in 
a UK context 

- Represent the Synod on ACTS (the national ecumenical instrument) and relevant ACTS 
committees  

- Represent the URC on other ecumenical bodies within Scotland 
- Represent the Synod on ecumenical matters with the URC 
- Network with the URC Secretary for Ecumenical & Interfaith Relations and Ecumenical 

Officer for the National Synod of Wales, and work collaboratively to develop approaches 
and resources on local ecumenism 

- Network with the Ecumenical Officers of other denominations within Scotland 
- Act as a resource for the Synod’s Ecumenical and World Church Committee 
- Consult with and brief the Synod Moderator and Synod Officers on ecumenical matters 
- Take responsibility for ecumenical guests at Synod events and meetings and may be 

responsible for organising events as a member of the Synod Team 

- Deputise for, or represent the Synod Moderator on request 

- Support and foster ecumenical engagement with Synod partner churches in Europe 
and worldwide 
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4. Encourage networking amongst the four geographical link areas, and draw up a remit for 

a Link Ecumenical Champion 
- Identify key personal within each geographical link (lay and ordained)  
- In conjunction with the Synod’s Training and Development Officer, develop and deliver 

a training programme to equip people as Link Ecumenical Champions, aiming to develop 
sustainable local advocacy and expertise on ecumenical relations and relationships 

- Provide a programme of on-going support for Ecumenical Champions 
 
Interfaith Work 

 
5. Undertake work in conjunction with the wider URC, to provide the Synod with a deeper 

‘theological underpinning’ of its commitment to (a) other churches, (b) other faiths and 
(c) those of no faith. 

- In conjunction with the URC Secretary for Ecumenical & Interfaith Relations, draw 
together and facilitate a group to provide a deeper theological underpinning of the 
Synod’s work according to the above 3 areas 

- In the light of the outcomes and subsequent Synod recommendations, develop and 
deliver work as appropriate 

- Act as the Synod’s Interfaith Officer 
- Develop the Synod’s interfaith relationships, including a representational role with 

Interfaith Scotland and directly with representatives of other faiths 
- Consult with and brief the Moderator and Synod Officers on interfaith issues, and 

represent the Moderator on request at Interfaith events 
- Encourage appropriate URC engagement in interfaith initiatives 

 
Other 

6. Supporting other Synod Work and Mission 
 

- Support the Synod’s European and global church partnerships 
- Support the Synod’s Church and Society work, including through ecumenical initiatives 
- Support the work of other Synod Committees and initiatives, by initiative and on request 
- Play a full part in the Synod Team, including supporting other team members in their 

roles 
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Expected Standards  

This section refers to the way in which the job is done rather than the duties/responsibilities. 

1. Promote a culture of open and effective communication to enable constructive 
relationships with colleagues and internal and external customers.   

2. Actively foster an environment which nurtures equality and cherishes diversity.  

3. Promote, monitor and maintain best practice in health, safety and security. 

4. Work collaboratively to develop a service culture which fosters continuous 
improvement. 

5. Take responsibility for own personal development and support the development of 
others to enhance their skills and knowledge.  

6. Promote, monitor and maintain best practice in data protection principles and practice. 

7. Keep abreast of current thinking and developments in the fields of ecumenical and 
interfaith relations 

8. Foster Safeguarding and work within the denomination and Synod’s Safeguarding good 
practice 

This job description reflects the overall scope and responsibilities of the role.  However, it is not 
an exhaustive list and the job holder is expected to undertake any other reasonable duties that 
might be requested.  All jobs change or evolve over time in order to meet organizational or 
departmental needs and this job description will therefore be subject to periodic review and 
change if required.  

 
Job Title: Ecumenical and Interfaith Officer, National Synod of Scotland 
 

Requirements Essential Desirable Measurement 

Education and 
qualifications 
 

1. Theological qualification 
2. A first degree 

 theological 
education to 
postgraduate 
level 

Interview/ 
Application 
form 

Experience 
 

3. Significant experience of working in a 
local ecumenical context 

4. Experience of engagement with inter-

faith issues 

5. Proficient in all Microsoft Office 
packages, particularly Word, Excel and 
Outlook.  

 

 working in an 

ecumenical 

context beyond 

the local 

 work in 

delivering 

training &/or 

adult education 

 

Interview/ 
Application 
form 
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Knowledge 
 

6. An understanding of the United 

Reformed Church – its identity, 

ecclesiology and practices 

7. Working knowledge of the major 

denominations within Scotland together 

with their historical relationships and of 

new Christian communities and 

churches 

8. Basic knowledge of major world faiths 

9. Knowledge of inter-faith issues and 
structures within Scotland 

 detailed 

knowledge and 

understanding of 

the ecclesiology 

and practices of 

the major 

denominations 

 an 

understanding of 

Scottish life and 

culture 

 

 

Interview/ 
Application 
form/ 
Test 

Skills and  
Abilities 
 

10. The capacity to grasp issues quickly, to 

reflect theologically on complex issues. 

11. To think strategically  

12. To support the delivery of agreed 

outcomes 

13. Good communication skills – oral and 

written –  

14. excellent electronic and social media 

skills 

15. openness to, and understanding of, the 

range of theological traditions found 

within the URC 

16. Good administrative skills, time 

management and prioritising 

17. Self-motivated, able to motivate and 

encourage others and to work 

collaboratively 

18. Able faithfully and effectively to 

represent the policies and practices of 

the National Synod of Scotland and the 

United Reformed Church to partners 

even when own perspective/ 

view may be different 

 Interview/ 
Application 
form/Test 
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19. Comfortable working with people who 

have a range of strongly held views – yet 

able to hold own position well 

20. Ability to undertake detailed technical 

work, for example liaising on ecumenical 

agreements, 

21. Team player 

Other  
 

22. Passionate about mission, ecumenical 

relations, inter-faith relations and 

collaborative working 

23. Have tact, patience and perseverance 

24. Willingness to travel within the Scotland 

and occasionally around the UK 

25. Willingness to work flexible hours 

26. Occupational requirement for the post 
holder to be a member of the United 
Reformed Church, in accordance with the 
Equality Act 2010: Part 1, schedule 9 

 

A full, valid driving 

licence 

Application 
form/ 
Interview 

 

TERMS OF APPOINTMENT  

- The appointment is for 5 years in the first instance.  

- There will be a review after 12 months and at mid-term  

- The post holder will be expected to work from home and provide a room as an office 

- Appropriate administrative support is available through the Synod Office 

- Office equipment to support this work will be provided. 

- Travel, office and other expenses for the ecumenical role will be met  

- Holiday will be as per the URC Plan for Partnership.  

- An induction programme will be provided 

- The post holder will be encouraged to attend relevant conferences and undertake 

appropriate courses, where approved by the line manager,  

- There shall be an annual Personal Development Review (appraisal).  


